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Volunteer Study Group Coordinator Position Description

This is a volunteer position and as such the ticatht employer/employee relationship does not
apply. However, upon acceptance of this positilba,person serving as a Study Group
Coordinator on behalf of Atlanta BeltLine, Inc. il@hgage in various functions and duties
developed in collaboration with the Office of Commity Engagement that enhances the broader
community’s understanding, participation and acaepe of the Atlanta BeltLine project.

This description lays the foundation for an enhdraed better understood structure for this
position as well as providing all parties a basiscalibrating the level and extent of community
engagement activities undertaken. Additionatlprovides a fuller disclosure of expectations
of all parties furthering opportunities for sucdesgngagement of the community in the Atlanta
BeltLine project.

The Study Group Coordinator will work in close etlbration with a member of the Atlanta
BeltLine’s Community Engagement staff. In this @aipy, the Study Group Coordinator will:

1. Be committed to serving as‘@ommunity Champion” to the success of the Atlanta
BeltLine within the role of Study Group Coordinator;

2. Be knowledgeable about his/her Study Group areanatiefeceived by diverse

constituentswithin his/her Study Group area;

Be accessible and responsive by e-mail and teleplcommunications;

Be willing and able to act ascanstructive representativef community/neighborhood

interests within his/her Study Group Area;

5. Be knowledgeable about the BeltLine by attendingfimgs, trainings and other events
as necessary to enhance his/her knowledge absuirtiject and remaiap-to-datein
that knowledge;

6. Assist with meeting notifications by establishingrassroots-levedommunications
outreach planfor his/her respective study group areas;

7. Distribute BeltLine information received electroaliy or retrieved frondrop-off
stationsto frequented meetings, neighborhood hangouts, etc

8. Provide and aid in any new ideas & recommendatioieltLine staff that will enhance
community knowledge and increase community engagemi¢h the project;

9. Provide feedback ascmmunity resource to ABlspecifically with planning &
engagement efforts; and

10. Other related tasks as necessary.

hw

Additionally, the Study Group Coordinator shouldrbsponsive, responsible, and able to
perform agreed upon tasks in a timely manner.
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Expectations include:

» Develop and submit a tailored Study Group commuiana outreach plan on a
grassroots-level with Community Engagement staff;

» Copy at least one member of the Community Engagestafi on all electronic
communications that distribute BeltLine relatecbinfiation;

» Collaborate closely with Community Engagement stafirder to maintain the most
updated Study Group distribution lists;

» Attend Study Group meetings and provide properceotihen unable to attend;

* Proactively introduce at least one new neighbaroonmunity member to every Study
Group meeting;

» Commit to resolving BeltLine related conflicts/iesunternally as a member of the
BeltLine Team; and

» Commit to attending quarterly Study Group Coordinaessions to report, collaborate
and reevaluate outreach efforts.

The tenure of the Study Group Coordinator positsofor one year, which will be reaffirmed
every August. The volunteer is able to serve coutsee terms in the role of Study Group
Coordinator. ABI reserves the right to terminatehinteer’s tenure as Study Group
Coordinator if he/she is unable to satisfactouilill the role description in reason or in the
event that conflict of interest situations arise.
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